Group - A

(Multiple Cheice Type Questions)

_1. Choose the correct alternatives for the following: .
i)AS2is ............ cell addressing. '

a) absolute _b) relative v'c) imixed : d) half
if) Windows provides a temporary area called

a) memory ¥'b) clipboard . c)paste . d) all of these
jii) Any database function in Excel has :

a) one argument , b) two arguments

c) three arguments | | ~ ¥'d) any number of arguments
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N)Ma)ﬂmgehelpsm ;
a) Pasting a mail with eny " b)creat il
¥'©) creating a maj having multiple copies d) postin "gg :,,'Li,:a'-
v) Which one is not ‘

a facility of MS Word? L
3) Spell check b) Thesaurus  v'¢) Siige show

d) Auto sum

VI)WI;ithoneolthefO[lowingisfalse? .

b) Tarr. lomatting work needs selection of object befo hand

Tablesmnﬁsobedmwnb&;i%hserﬁngit <m :

c) windO_WSOSaIIOWS plug-n-playfauTny.

‘/d)OSIsanappﬁcaﬁonsottware .
vil) Aniconis a g

:‘a}plptonalrepmemaﬁonofﬁlmandfolders b) file

c)shoncut‘ v _d) navigation tool
vii)) \pdf is an extension of

a) word file b) accessfile  c) excel file v'd) none of these
) References in MS-Excel are of ' |

a) 2 types b) 3 types v'c) 4 types d) none of these
x) The)nle Gare e T distinct table formats in MS-Excl, ‘
g

b) 32 c) 64
It will be different in different version of Excel.

d) 256
Group-B

X, " (Short Answer Type Questions)
2.WhatareHeaderandFooler?Howwillyouinserlheade’mndfoota?
See Topic: MS WORD, Short Answer Type Question No. 1.

3. What is filter? Explain briefly. ,
See Topic: MS EXCEL, Short Answer Type Question No. 1.

4. What is Watermark picture? Howtoapply'iton‘a'pichne?
,SeeTopic:MSWORD,ShoﬂAmwer'l‘ypeQuesﬁonNo.S. _ _
S;Mmtammediﬁemnowbetweennmwspmadsheetammwmadﬁneét?
SeeTopic:MSEXCE_l..,ShortAmwchypeansﬁonNo.Z. : AR Sy

6. What is power point? Define Handouts ‘ 3 Ea
See Topic: MSPOWERPOINT,ShoﬂAmerTychmﬁionNd,L

Group-C : : :
* . (Long Answer Type Questions) ' : DG Gugl, EEE
7.D%cnbetﬁﬁerentstepsmcreateachanhMS—Exoel.HowdoyouMngeﬂneﬁﬂeand‘data ~
source of a chart in MS-Excel? ' % b, TR

See Topic: MS EXCEL, Long Auswer Type QuestionNo. 1b).
8. What is Software? What are the cﬁffererﬁ types of Software?
- software, System utility software and Application software. ‘
See Topic: hﬂSCEILANEOUS,IA)ngAnswprTypeQ!mﬁonNn._;
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9. a) What is an operating system? What are its different features?

b) Write down the differences beiween CUl and GUI, ‘

c) What is the use of “Conirol Panel” icon in MS—Wmdows? Write down at least two feaMres of
“Control Panef™. ; : :

d) What is the defauit size of recycle bin?

e) What is warm boofing and cold booting? " . : : : . 4
See Topic: MISCELLANEQUS, Long Answer Type Question No. ] B , &

10. a) What is Custom Animation? What do you mean by loop in sllde pr&sentatzon'? What are the
major advantages of power point?

b) Describe different types of view available in power point. .

a) See Topic: MS POWERPOINT, Long Answer Type Question No. 3.

b) See Topic: MS POWERPOINT, Long Answer Type Question Ne. 1(b).

\_’—“; 5 L = o —

11 Dlstmgmsh between any three of the followmg

a) Goal seek and Solver

b) Auto fitter and Advanced filter

¢) Template and Wizard

d) Workbook and Worksheet

" e) Primary key and Foreign Key.

a) See Topic: MS EXCEL, Long Answer Type Queshon No. 3(a).
b) See Topic: MS EXCEL, Long Answer Type Question No. 3(b). : g2
c) See Tapic: MS EXCEL, Long Answer Type Question No. 3(c). - bt Kz 5 e
d) See Topic: MS EXCEL, Long Answer Type Question No. 3(d). ' s i
e) See Toplc- DATABASE MANAGEMENT SYSTEM, Short Answer Type Question No. 3. ; i
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